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1. INTRODUCTION  

The PENELOPE e-learning platform has two different training paths: 

• For SMEs 

This training program is designed to help SMEs foster a more inclusive and equitable workplace by 
integrating gender equality strategies into their operations. By addressing key areas such as 
recruitment, career progression, and workplace culture, SMEs can not only meet legal and ethical 
obligations but also enhance innovation, employee satisfaction, and overall business performance.  

A diverse and inclusive workforce leads to improved decision-making, increased creativity, and a 
stronger reputation in the market.  This training equips SMEs with practical tools and actionable 
strategies to implement gender-inclusive policies, ensuring long-term sustainability and growth in 
a competitive business environment. 

The training course for SMEs contains the following modules: 

 Introduction. 
 Workplace Culture & Institutional Transformation. 
 Talent Recruitment. 
 Career Progression & Access to Training. 
 Equal Pay. 
 Working Conditions, Health, and Occupational Safety. 
 Maternity, Work-Life Balance & Flexible Working Arrangements. 
 Sexism and Harassment in the Workplace. 
 Gender Monitoring, Performance & Reporting. 

 

• For clusters 

This training program is designed to help clusters foster a more inclusive and equitable business 
environment by integrating gender equality strategies into their structures and initiatives. 

By addressing key areas such as innovation and gender, capacity building, networking and 
awareness-raising, clusters can not only support SMEs in meeting legal and ethical standards but 
also enhance innovation, competitiveness, and long-term economic growth. A diverse and 
inclusive cluster ecosystem leads to stronger collaboration, increased creativity, and a more 
dynamic market presence. 
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This training equips clusters with practical tools and actionable strategies to implement gender-
inclusive policies, advocate for equitable practices, and drive systemic change, ensuring 
sustainable development in an evolving business landscape. 

The training course for clusters contains the following modules: 

 Gender Mainstreaming Concepts and Frameworks. 
 Gender, Innovation & Competitiveness. 
 Capacity Building and Training. 
 Advocacy for Awareness-raising Gender Equality. 
 Networking and Partnerships. 
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2. E-LEARNING PLATFORM NAVIGATION 

Create an account 

If you are a new user, click on “Create new account” in the Log in field. 

 

The name and surname you include will be the personal information that will appear on the 
course certificate.  

The username created may contain several special characters, including space, period (.), 
hyphen (-), apostrophe (‘), underscore (_), and the @ sign. Also, you should include your 
country for statistical purposes of PENELOPE Consortium. 

In addition, you need a valid email address. All emails from the system will be sent to this 
address.  You will receive an email to verify your email account with the link to enter in the 
platform. Please, check your spam folder if you do not receive the email. Your account will be 
successfully created when you click on the activation link. 

Log in 

If you already have an account, you can log in to the e-learning platform, enter your username 
and password, and click “Log in”. 
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Inside the e-learning platform 

After logging in, you will access the “Home” screen, where thePENELOPE e-learning guidelines 
are available for download on the left of the page. In addition, there is a short introduction to 
the course, with a video that presents the PENELOPE project. 
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3. LEARNING PATHS & TRAINING MODULES 

In order to access the different training paths, you need to click on the “Training” icon in the top 
menu.  

 

You will see the two training paths, one for clusters and one for SMEs.  
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Once you have been enrolled in a training module, you can start the training activities by 
clicking “start”.  
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Once you are enrolled to one of the training modules, you can continue from where you 
finished your last session by clicking on “Continue training”. 

 

You can access any of the training modules included in them by clicking on “Learn more”, but 
both the introduction in the learning path for SMEs and module 1 in the learning path for 
clusters are compulsory, and as such are marked with a star. 
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Inside a learning path 

Both learning paths follow the same structure, featuring PDF presentations, videos, and 
practical exercises. To progress through the training content, simply click the "Next" button. This 
will take you to the next activity, and the platform will automatically register your completion of 
the current activity. 

 

You can make the presentations bigger and also download the PDFs by clicking in the 
corresponding buttons. 
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You can watch videos directly in the e-learning platform, without necessity to go to YouTube. 
Once finalised you need to follow the same step as previously, clicking in the “Next” button to 
access to the next video or activity. 

 

4. ACTIVITIES  
You can access any of the training modules included in both learning paths, but you will only 
obtain the certificate for your chosen learning path if you pass all the gamification activities in 
each course. There are different type of activities: 

✓ Multiple choice test. 
✓ True or false test. 
✓ Drag the word. 
✓ Crossword. 
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Keep in mind that each question may have one or more correct answers. After answering, click 
"Check," then "Next" to move on. You need at least 60% correct answers to pass each activity, 
and you have up to four tries per activity. If you don't pass and want to try again, click the "Re-
do" button in the training activities. Once you pass all activities, you'll earn the PENELOPE 
course certificate.   
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5. TRAINING PROGRESS 
In the "Latest Activity" section on the e-learning platform’s home page, the global progress 
percentage is displayed. Clicking on it will take you directly to the training module section. 

 

You can check the global training progress of a specific module in the “Training”  and “See 
Progress” sections. 
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Important: If you don’t click the "Next" button in each activity, it will remain marked as 
"Pending" in the progress status. Make sure to go through all activities and learning materials 
by clicking "Next" to ensure they are completed. 
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6. COURSE CERTIFICATE 
To correctly download your certificate, you must pass the final assessment or complete 
training module 5. Then, navigate to the “See Results” section. 

By clicking the “Show Details” options, you can track your progress on the final assessment. 
Once you achieve a score of at least 70%, you will be able to download your certificate. 

 

 


